Job description and person specification

Job title: Personal Assistant (PA)

Reporting to: Name of employer


Location: Home care in the Lerwick area.

Nature of the job role: To assist with a variety of tasks which will support Employer’s son to live a full, independent personal and social life.

Will particularly require support with domestic and social duties:-

· Will need support with building and following good daily routines for getting up and going to bed, household chores including meal preparation, laundry, housework and shopping.
· Will also need support to help him make healthy choices regarding his diet as this has a large influence on his behaviour.
· Will also require support to set up social activity routines with the hobbies he enjoys such as walking, cycling, socialising and sailing. 
· Likes to know what is happening and likes to be involved in decisions affecting his everyday life.
Any other reasonable duties that may be necessary.

Day activity suggestions: Cycling, sailing, walking, going for a drive and playing football.
Rate of Pay: The rate of pay is to be confirmed but initially looking at £13/hour and £9/hour for the sleep in.  This may be increased after the trial period if successful.
Qualifications and Experience
· Someone who is trained in dealing with people with autism is desirable
· Need to be honest, open, and caring. 

· Need to be able to think and adapt to an unexpected situations 

· Be able to keep calm 
· Be confident to follow support plan provided
· Need to be level headed 

· Good communication skills with fellow professionals and Phillips family 
· A driving license and suitable vehicle would be an advantage but not essential.
